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Development Student 

Request Form
Job Code: 

CS-2012-S28
Job Title: 

Co-op/Developmental – Project Development Oversight

Division:

Transmission Projects Development



Department:

Project Development and Oversight 



# of Position(s): 
1
Location:

483 Bay Street, Toronto
Duration:

 4 months
You will be a member of the above group, which is responsible for:

· Creating strategies and plans to develop and expand Hydro One's transmission network, Protection, Control, Telecommunications and Operating Infrastructure to satisfy industry reliability standards and meet the needs of Hydro One customers in a manner consistent with corporate strategy and regulatory requirements.
· The approval and release of funding for the construction of Hydro One’s transmission Assets (Lines and stations) and Protection & Control and telecom assets.

· Support Hydro One units in obtaining approvals under the EA Act and OEB Act
· Oversee and Identify issues related to major transmission projects and the enablement of new and renewable supply resources 
· Coordinate Divisional input to various reports
· Prepare presentations, briefings and board memos as required
Your job duties may include:

· Entry and extraction of data to/from various computer applications and forms.

· Assist with Sharepoint (intranet) layout and updating, logging, scanning and posting documents to Sharepoint team sites.

· Assist in event or meeting organization as needed.
· Filing and other administrative support such as data entry, answering the phone, photocopying, sending couriers and organizing binders.

· Other administrative type duties as required.
Job Requirements:

· Academic Level: 1st  or 2nd year (business or administration)
· Working knowledge of Microsoft suite of programs.
· Ability to learn new software programs such as SharePoint. 
· Excellent communications and interpersonal skills complemented by strength in organizational skills and an ability to work both autonomously and as a team player.
· Ability to carry out general office administrative tasks such as filing, sorting, distributing mail, inputting/extracting data to/from various computer applications
Additional Job Conditions:

· Regular job conditions apply
· Head Office position
· Limited local travel may be required
If you share our passion for safety and our customer focus, and are ready to play a lead role in building a bright future, we'd love to hear from you!  Please apply online at www.HydroOne.com before the deadline.

Hydro One is an enthusiastic equal opportunity employer. We thank all candidates for applying. Only those candidates selected for an interview will be contacted.  

Application Deadline Date: February 3, 2012 by 9:00 AM

Please note: This is a paid work term.

We thank all applicants in advance; however, only those under consideration will be contacted.

Hydro One is committed to the practice of Employment Equity and encourages members of all designated groups to apply.
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